Instructions for the faculty co-ordinator PRIVATE 

_
Application forms are online at
 https://www.kmk-pad.org/programme/fremdsprachenassistenzkraefte/studierende-aus-dem-ausland/kanada-anglophon.html
_
Candidates must not send their applications directly to the Pedagogical Exchange Service or to me. They will be accepted only when the application is sent to me (c/o our administrative assistant - address see below) through your department or unit.

_
Please go over the checklist with the candidates when they turn in their applications, to make sure everything is complete and accurate. Incomplete applications will not be considered.

· often applicants forget to sign the application.
· please make sure that the name of the applicant is printed 
      onto the back of the photo (for identification purposes if photo
      detaches). If the photo is already glued in please 
      ask the applicant if s/he has printed his/her name on the back.
· (The photo must be an official passport photo, not computer-printed or
·  self-made).
· Gesundheitszeugnis and Sprachzeugnis: Use ONLY the standardized
     forms that I circulated (no other forms are accepted). Make sure the 
     student SIGNS THE MEDICAL FORM and names the BENEFICIARY. 

· PART 1 A  MUST BE COMPLETED WITH YES OR NO (Every field
      in Part 1 A must be filled out with YES or No – no fields left blank!)
- 
The letter of recommendation (“Gutachten”) should also include commentary on the candidate’s knowledge of and aptitude in German.
-
Deadline for applications to reach me is January 31, 2019. 
-
Please impress on the applicant that they should be very committed to
           this program, as the likelihood of being accepted is VERY high.
If questions arise, please contact me directly.  

E-mail:  christian.thomas@acadiau.ca


PRIVATE 
Phone:  (902) 585 1389tc  \l 1 "Phone\:  (902) 585 1350"
Fax:      (902) 585 1070

Mail completed forms to:
Christian Thomas – c/o Elke Willmann
Box 69 
Department of Languages and Literatures
Acadia University

Wolfville, N.S.

B4P 2R6
